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1. What is a Director?

CLASP is run by a Board of Directors. The Board of Directors work as a group to make sure that CLASP is run properly. The Directors are responsible for things like managing the staff and the money and making decisions about what CLASP will do.

There are 6 people on the Board and 3 of those people have learning difficulties. It is important to CLASP to have people with learning difficulties on our board so that we can represent the views of our members.

We are looking for 3 people with learning difficulties to be Directors on our board. The new Directors will be appointed at our Annual General Meeting (AGM) on the 9th July 2010.

2. What is involved in being a Director?

· You will need to be available to attend a Directors Meeting every 1 to 2 months.

· You need to work with the other Board Members to make decisions about CLASP.

· You might be asked to represent CLASP at events.

· If CLASP needs to employ new staff, you will be asked to take part in the interviews.

· You will need to tell other people about CLASP and try to get them interested in it.

Other things you need to know about being a Director:

· You will need to agree to CLASP Policies and Procedures.

· This is not a paid job. All our Directors are volunteers.

· You can be a Director for up to 3 years. 

3. What do I need to be good at to be a Director?
· You need to be interested in the work that CLASP does.

· You need to be responsible and understand about confidentiality. 

· You need to be good at time-keeping and turn up on time for meetings.

· You need to be reliable and do the jobs that you have agreed to do.

· You need to be good at listening to other people’s points of views and working as part of a team.

4. So how do I become a Director? 
· Fill in the 2 page form called ‘Application for Directors Post’ and send it to the CLASP address before Thursday 1st July 2010. Please note that we will not accept applications after this date.
· You need to be available on Friday 9th July from 10am – 2pm to attend the CLASP AGM and tell everyone why you think you will be a good director. We can support you to do this.

· There will then be a vote by all the people at the AGM to decide who they would like to be Directors of CLASP. You will find out the result on the day.
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Please answer the following 3 questions. Please give as much information as possible. 

	1. Why would you like to be a Director of CLASP?

	2. Why do you think you will be a good Director for CLASP? You could think about your skills (things you are good at) and experiences (things you have done). 

	3. Please tell us about a time when you did something that helped other people in the community.




	Your name
	

	Your address
	

	
	

	
	

	Telephone number
	

	Email address
	


Please make sure we receive your application before Thursday 1st July 2010. We will be in touch shortly after that date to let you know about the AGM.



Upper room


Wokingham Methodist Centre


Rose Street


Wokingham RG40 1XS





Office: 0118 979 6364


Mobile: 0778 074 9453


Email: clasp24@aol.com
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New Directors Wanted!





For more information, please telephone or email the CLASP office and ask to speak to Sarah.


There is an easy read guide about being a Director on this website:


�HYPERLINK "http://www.charity-commission.gov.uk/library/guidance/cc3_easy.pdf"�http://www.charity-commission.gov.uk/library/guidance/cc3_easy.pdf� 


or you can phone us and we can send you a copy.











Application for Directors Post












